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T2i Tai Liéu, Van Ban, Bidu M3u, Hd So Mi&n Phi

l. MAu to trinh xin kinh phi

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phic

TO TRINH
V/v xin kinh phi ............
Kinh giri:
— Ban lanh dao .........
Can ct theo Quyét dinh ......... cua Cong ty.
Can ctr theo tinh hinh thuc té: ............
Nhiam myc dich ......... , Tén phong ban /don vi xin trinh 1én ......... xin chu truong dugce st dung

kinh phi vao:

[Tén phong ban/don vi] kinh d& nghi Ban lanh dao Cong ty tao diéu kién hd tro kinh phi............

Pon gia (du

STT Khoan muc chi phi S6 lwong tinh)

Thanh tién

Téng kinh phi la: ............... (Ghi chit)
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Kinh mong nhén duoc su chép thudn tr Ban lanh dao Cong ty

Nguoi dé xuét

(Ky 1o ho tén)
II.  Mau to trinh xin phé duyét
[TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
CHU PAU TU] Poc 1ap - Tu do - Hanh phc

— , ngay _ thang nam

TO TRINH
Phé duyét ké hoach lya chon nha thau
dwan:___ [ghi tén du an]
Kinh guri:___ [ghi tén nguwoi ¢ tham quyeén]
Can ctr___ [Ludr ddu thau sé 43/2013/QH13 ngay 26 thang 11 nam 2013];

Can ctt___[Nghi dinh sé 63/2014/NP-CP ngay 26 thing 6 ndm 2014 ciia Chinh phi quy dinh chi
tiét thi hanh mét sé dieu cua Ludt ddu thau vé lya chon nha thau] ;

Cian ctr__[ghi so, thoi gian phé duyét va ngi dung van ban la can cir dé 1ap ké hoach lwa chon nha
thau, bao gom:

- Quyét dinh phé duyét dir an hodc Gidy chiing nhdn dding ky dau tw va cdc tai liéu c6 lién quan;
- Quyét dinh phé duyét thiét ké, dur toan (néu co);
- Quyét dinh phan bé von, giao vén cho du &n;

- Piéu wdt quac té, thoa thudn quoc té doi véi cac dir an sir dung von ODA, von vay wu ddi;
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- Cdc van ban phap ly lién quan].

T2i Tai Liéu, Van Ban, Bidu M3u, Hd So Mi&n Phi

[Ghi tén chui dau tu] trinh [ghi tén nguoi c6 tham quyén] xem xét, phé duyét ké hoach lya chon
nha thau trén co sé nhitng ndi dung dudi day:

I. M0 ta tém tit duw an

Phan nay gidi thi¢u khai quat thong tin vé du dn nhur sau:

- Tén du an;

- Tong mirc dau tu;

- Tén chu dau tu;

- Nguén von;

- Thoi gian thyuc hién du an;

- bia diém, quy md du &n;

- Céc thdng tin khac (néu co).

I1. Phan cong viée da thuc hién

Bang s6 1

gt | N@idungcong viéchodc | g s thic hign® Gia tri® Vin bin phe
tén goi thau® duyét®
1
2
Tong gia tri [két chuyén sang Bang sé 5]
Ghi chu:

(1) Ghi tém tat ngi dung cong viéc hodc tén cac goi thau da thuc hién.
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(2) Ghi cu thé tén don vi thuc hién.

T2i Tai Liéu, Van Ban, Bidu M3u, Hd So Mi&n Phi

(3) Ghi gié tr; cua phan cong viéc, ghi cu thé dong tién.

(4) Ghi tén vin ban phé duyét (Quyér dinh phé duyét két qud lwa chon nha thau, Quyér dinh giao

viée, ...).

I11. Phan c6ng viéc khéng ap dung dwoc mdt trong cac hinh thirc lwa chon nha thau

Bang s6 2

STT

Noi dung cong viéc®

Don vi thuc hién®

Gia tri®

1

2

Tong gia tri thwc hién [két chuyén sang Bang sé 5]

Ghi cha:

(1) Mb td tém tat ngi dung cong viéc va khdng bao gom phan cong viéc da ké tai Bang 1.

(2) Ghi cu thé tén don vi thuc hién (néu co).

(3) Ghi gié tri cua phan cong viéc; ghi cu thé dong tién.

1. Phan cdng viéc thudc ké hoach lya chon nha thau

2. Bang tong hop phan cong viéc thudc ké hoach lya chon nha thau:

[Chui dau tw dién cac ngi dung cu thé cua goi thau trong Bang sé 3 theo hweong dan quy dinh tai
Diéu 5 Thong tu nay].

Bang s6 3
Tenasi | Giagsi | Naud X Thoi gian| |_oai hep || 1101 9180
STT | T | S| TION | Hinh ) Phwong L s IEOL PP thye hign
thau thau von : i don o dar
thic lya | thiclya || 2 9 | hop ddng
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chon nha| chen nha | lwa chgn
thau thiu | nha thau

Tong gia goi
thau [két chuyén
sang Bédng s 5]

3. Giai trinh ndi dung ké hoach lya chon nha thau:

Trong Myc ndy can gidi trinh cac ngi dung tgi Bang sé 3, cu thé nhu sau:

a) Co so phan chia cac goi thau:__ [gidi trinh co sé phan chia dy an thanh cac goi thau. Viéc
phan chia du &n thanh céc goi thau phdi cdn cir vao ngi dung due &n, tinh chdt cia cong viéc, trinh
tur thuec hién theo thoi gian va theo cac nguyén tac sau:

+ Pdm bdo tinh dong bg vé mat ki thugt va cong nghé cia du dn, khéng dwoc chia nhiing cong
viéc cua dir &n thanh céc goi thau qué nhé, 1am mat sw théng nhdt, dong bg vé ky thudt va cong
nghé¢;

+ Pam bdo tién do thuc hién du an;

+ Pam bao quy md hop Iy (pht hop Vi diéu kién cua die dn, nang luc cia nha thau hién tai va
phU hop Véi sue phét trién cua thi trieong trong miedc...);

Viéc chia di an thanh cac goi thau trai véi quy dinh dé thuc hién chi d@inh thau hodc tao co héi
cho sé it nha thau tham gia & khdng phl hop Véi quy dinh cua phap ludt vé dau thaul].

b) Gia g6i thau;
¢) Ngudn vén;
d) Hinh thire va phuong thic lya chon nha thau;

d) Thoi gian bat dau to chirc lya chon nha thau;
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e) Loai hop déng;

g) Thai gian thuc hién hop dong.

4. Phan cong viéc chwa di diéu kién 1ap ké hoach lwa chon nha thau (néu cd)

Bang sb 4

T2i Tai Liéu, Van Ban, Bidu M3u, Hd So Mi&n Phi

STT

Noi dung

Gia tri

1

Tong gia tri cac phan cong viéc [két chuyén sang Bdng sé 5]

5. Tong gia tri cac phan cong viéc

Bang s6 5

STT

Noi dung

Gia tri

1

Tong gia tri phan cong viéc da thuc hién

Téng gia tri phan cdng viéc khong ap dung dwoc mét trong cac hinh thic

2 lwa chon nha thau
3 |[Tong gia tri phan cong viéc thudc ké hoach lya chon nha thau
4 Tong gia tri phan cdng viéc chua da diéu kién lap ké hoach lra chon nha

thau (néu co)

Tong gia tri cac phan cong viéc

Tong mire dau tu ctia dy 4n

[ghi tong mite dau tie
cua du &n]
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IV. Kién nghi

Trén co so nhitng ndi dung phan tich néu trén, [ghi tén chu dau ne] & nghi___[ghi tén nguwoi co
tham quyén] xem xét, phé duyét ké hoach lya chon nha thau du an:___[ghi tén du an].

Kinh trinh /ghi tén nguoi cd tham quyén] xem xét, quyét dinh.

Noi nhan: PAI DIEN HQP PHAP CUA CHU PAU TU
- Nhu trén;

- T6 chirc tham dinh; [ghi tén, chic danh, ky tén va déng ddu]

- Luu VT.

PHU LUC TO TRINH
(Kémtheo To trinhsé_ ngay thang nim )

BANG TAI LIEU KEM THEO VAN BAN TRINH DUYET

STT Noi dung Ghi chu
1 ||Quyét dinhso__cua__ ve viéc phé duyét dir &n__ Ban chup
2 ||Quyét dinhso__cua__ve viéc phé duyét dir todn_ Ban chup

Cdc van ban phé duyét tgi Bang sé 1 Ban chup

MAu to trinh dé nghi

Mau s6 05 —

TT
Ponvi:..................... (Ban hanh theo
Piachi: .................. Thong tu sb
133/2016/TT-
BTC ngay
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26/8/2016 cua
B0 Tai chinh)
GIAY PE NGHI THANH TOAN
Ngay . thang..... nam....
Ho va tén nguoi de ngh1 thanh toan ...........................................................
Bo phan (Hodc dia chi)i.....coiii e
NoOi dung thanh toan:..................
SO HEN: ..o, (Viét bang ChlE) e
(Kem theo... .. chitng tir gbc).

Ngudi dé nghi thanh toan
(Ky, ho tén)

Ké toan truong
(Ky, ho tén)

Nguwoi duyét
(K5, ho tén)

IV. MAu to trinh ¢4 nhan

TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc
S6: ... [TTr

.................. , Ngay......thang....nam...........
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Noi nhan:

- Nhu trén THU TRUONG CO QUAN
- (Ky tén déng dau)
- Luu

V.  MAu to trinh xin giai thé

TEN CO QUAN/TO CONG HOA XA HOI CHU NGHIA VIET NAM

CHUC ' Doc 1ap — Tu do — Hanh phuc
PON VIDE XUAT e
S6:.../TTr- ....., NgAY...thang...ndm...
_TO TRINH

Vé viée xin giai thé

-Can ct B0 luat Dan sy nam 2015;
-Can ctr Luat Doanh nghiép nam 2014;
-Can cir Nghi dinh 96/2015/ND-CP hudng dan Luat Doanh nghiép;
-Can ctr vao bién ban hop................ ;
-Can cir Quyét dinh sb ctia Hoi dong............... ;
-Cin ¢t vao tinh hinh hoat dong ciia co quan/ to chuc;
-Can ctr cac van ban c6 lién quan.

Kinh gtri: — (Co quan dang ky kinh doanh)

— Nguoi ¢6 chire vu, thim quyén giai quyét

Tén t6 chtrc/ doanh NEIIGP: . .......ooee et
DA G ITU SO e
Gidy CNPKDN s6:....... do S¢ Ké hoach dau tur....... cAp ngdy... thang.... nim

Hotline:............cooiiiiii S6 Fax/email (néu ¢O):..ovvveeeee e

Trang chu: https://tailieu.com/ | Email: info@tailieu.com | https://www.facebook.com/KhoDeThiTaiLieuCom



https://tailieu.com/
https://www.facebook.com/KhoDeThiTaiLieuCom
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Nghi-dinh-91-2017-ND-CP-huong-dan-Luat-thi-dua-khen-thuong-315685.aspx

L ] [ ]
EGILIQU.COm T2i Tai Liéu, Van Ban, Bidu M3u, Hd So Mi&n Phi

Can ctr tai Didu 201 cta Luat Doanh nghiép nim 2014 quy dinh vé Cac truong hop giai thé doanh
nghiép; Can ctrtai Bi€n ban hop..............coooiiiiiii,

Xét thdy co quan/ t6 chirc............ccoeveiiill khong thé tiép tuc hoat dong.
Kinh dé nghi................ FTTTV P (Co quan dang ky kinh doanh) xem xét dé to chirc/
doanh nghiép dugc giai thé
Noi nhan: TM. NGUOI BAI DIEN THEO PHAP
— Nhu trén; LUAT
-Luu: VT; VP (GIAM POC, TONG GIAM POC)
(Paky)

Tai liéu kém theo:

1. Gidy ching nhan dang ky doanh nghiép

VI.  MAu té trinh dé nghi khen thuéng

UBND TINH....... CONG HOA XA HQI CHU NGHIA VIET NAM
SONOI VU Poc 1ap - Tu do - Hanh phiic
SOievvveeee , Ngay ....... thang ......... nam.......
TO TRINH

Vé viéc dé nghi khen thuéng

Can cr Luat Thi dua, Khen thuong; Nghi dinh s6 91/2017/ND-CP caa Chinh pha quy dinh chi tiét

mot sb diéu cua Luat Thi dua, Khen thuong;
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Can ctr Quyét dinh s6 ........... ngay ............ ctia UBND tinh ban hanh quy dinh mét s noi dung vé

cong tac thi dua, khen thudng trén dia ban tinh .......... ;

Ngay ........ , S6 Noi vu nhan duge To trinh s6 .cia Hoi Cuucc....... hién binh tinh ...... vé viée dé nghi
Chu tich UBND tinh ting Bing khen cho cac tap thé, ca nhan tai Pai hoi thi dua cyu chién binh

guwong mau lan tht VI, giai doan ............

Sau khi xem xét ho so va thanh tich dat dugc caa céac tap thé, c4 nhan, S& Noi vu dé nghi Chu tich
UBND tinh ting Bang khen cho 02 tap thé, 03 c4 nhan di co thanh tich xuat sic dong gop trong
phong trao thi dua cuu chién binh gwong mau tinh . nhan dip ......... ky niém ....... nam ngay thanh
1ap Hoi Cyu chién binh Viét Nam va Dai héi thi dua cyu chién binh guong mau lan thir VI, giai

doan......... (c6 danh sach kem theo).

Tién thuéng cho mdi tap thé la ......... dong, mdi ca nhén 1a . dong; tong......... s6 tién thuong 1a
.......... ddng (Mueoi triéu,bon tram ba mwoi nghin dong chan) duge chi tir Quy thi dua, khen thudng

cua tinh.
Dé nghi Chu tich UBND tinh xem xét, quyét dinh./.

Noi nhén:

- UBND tinh; QUYEN HAN, CHUC VU NGUOI KY
- Ban TDKT tinh; (Ky tén, dong dau)
- Luu: VT, ...(8)

VII. MAiu to trinh b6 sung nhan sy

Mau to trinh xin nhan sy chung

TEN PON VI CHU QUAN CONG HOA XA HQOI CHU NGHIA VIET NAM
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So:.../TTr- Pic 1ap — Tw do — Hanh phic

TO TRINH XIN BO SUNG NHAN SU
Vé viéc xin bé sung nhan sy ddi véi vi tri ...
—Can cit...
-Cain cir vdo tinh hinh thuc té ciia Cong ty;
Kinh giii: -Tong Giam dbc Cong ty

— Truéng phong Hanh chinh- Nhén sy
Xét thay, do thi trudng bién dong, nhu cu cua ngudi st dung san pham tang cao. Pé dam bao dap
g dugc sd luong san pham tung ra thi truong, dap Gmg nhu cau sir dung cua nguoi sir dung, cling
nhu nang cao chat luong, ting doanh thu cho cong ty. Do d6, T6 san xuat, ché bién san pham can
thém.....nhan cong.
Nay kinh dé nghi Truong phong Hanh chinh — Nhan sy xem xét bo sung thém nhan su vao to san
xuat, ché bién cta Cong ty./.

Noi nhan

-Phong Giam ddc; TO TRUONG TO SAN XUAT
-Phong Hanh chinh-Nhan sy;
-Luu: VP

Mau to trinh bd sung nhan su cp ay

PANGBO ..o PANG CONG SAN VIET NAM
PANG UY (CHIBQ).uuuverreieeriieenee e, ngay ....thang .... nam ... ...
S
S6: .........- TTr/PU (CB)
TO TRINH
(V.v: B6 sung Uy vién Ban Chip hanh Pang bd (Chi bd) .................. )
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Kinh geri: Ban Thwong Va DANG Y «eveeveeinierieieiineineninennns

1. Néu tinh hinh, sé lwong ban chap hanh Pang bo (Chi bd). Ly do dé nghi bé sung cap uy vién

thiéu hoic tang thém sb luong uy vién.

2. Cin cir vao tiéu chuan can bo va két qua thuc hién quy trinh giéi thiéu nhan syu; Pang uy (Chi

415) JOUU dé nghi Ban Thuong vu DaNg Gy ........c.evevereverennen, xem xét, chi dinh cac
ddng chi sau dé bd sung vao Ban Chap hanh Dang bo (Chi DO) ........c.oveeeevvrveveneeeeeeeeien, , nhiém
KS oo

= DONG CNT: o [Ho va tén, tudi, chic vu, don vi cdng tac hién tai, qué

quén, dan téc, trinh dg hoc van, ly lugn chinh tr;...]

=PONG CT: v [Ho va tén, tudi, chirc vi, dom vi cdng tac hién tai, qué

quén, dan téc, trinh do hoc van, Iy ludn chinh tri...]
(C6 cac bién ban két qua gisi thiéu nhan sy va danh sach trich ngang kém theo).

Dang ay (Chi D) oo, dé nghi Ban Thuong vu Dang uy

................................. xem xét, quyét dinh.

T/M DANG UY (CHI BQ)
Noi nhan: (Ky, déng ddu, ghi rd ho va tén)
- Nhu kinh gui,
- Ban T6 chuc DPUK,

- Lvu BU (CB).

VIIl. Mau to trinh xin chii truong
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

BO XAY DUNG

Sb: ... ngay ... thang ... nam ...

TO TRINH
Dé nghj chap thuan chu truong dau tu dy an xay dung nha &
Kinh gtri: Thu tuéng Chinh phu
- Cin ctr Nghi dinh s 99/2015/ND-CP ngay 20 thang 10 nim 2015 ctia Chinh phu quy dinh chi
tiét va hudng dan thi hanh mot s6 Diéu cta Luat Nha &;
- Cin ctr Thong tu s6 19/2016/TT-BXD ngay 30 thang 6 nim 2016 caa B Xay dung hudng dan
thuc hién mot sé ndi dung ctia Luat Nha & va Nghi dinh s6 99/2015/ND-CP quy dinh chi tiét va
hudng dan thi hanh Luat Nha &;
- Can ¢t van ban s6....ngdy....thang....ndm.... cia Uy ban nhan dan tinh.......... kém theo ho so dé
nghi B§ Xay dung tham dinh va bao céo Thu tudng Chinh phu chép thudn chu truong dau tu du
an (t€ndu an) ..........
- Can ctr y kién gop ¥ ctia cac co quan lién quan (néu co): ........
- Trén co s& xem xét hd so giri kém van ban sb...... ngay....caa Uy bannhandantinh................
B¢ Xay dung da td chirc thAm dinh chu truong dau tu du an va bao cdo két qua nhu sau:
1. Tén du an:
2. Muc tiéu dau tu:
3. bia Piém x4y dung:
4. Quy mo dy éan:
5. Dién tich st dung dét cta dy an:
6. Quy mo dan sd:
7. Hé s6 su dung dat:
8. Mat d¢ xay dung:

10. Phuong 4n tiéu thu san pham:

11. Céc cong trinh ha tang k¥ thuat:

12. Céc cong trinh ha tﬁng x4 hoi, bao gém:

a) Cong trinh ha tang xa hoi do chu dau tu xay dung:

b) Cong trinh ha tang xa hdi do chinh quyén dia phwong chiu trach nhiém x4y dung va du kién
thoi gian phai hoan thanh viéc xay dung cac cong trinh:

13. Khu vuc dé xe cong cong va dé xe cho ho gia dinh, ca nhan:

14. Dién tich dat danh dé x4y dung nha & xa hoi hodc dién tich san xay dung nha ¢ danh dé lam
nha & xa hoi......... m2 (néu c):

15. Thoi gian thye hién du 4n (phan giai doan dau tu):

16. Nhitng d¢ xuét wu dai cua Nha nudc:

17. Trach nhiém cta chinh quyén dia phuong:

18. Nhitng van dé khac c6 lién quan:

B0 Xay dung bao céo va dé nghi Tha tudng Chinh phu xem xét, chip thuan chu truong dau tu du
an xay dung nha ¢ néu trén./.
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Noi nhan:

- Nhu trén;

- UBND, S¢ Xay dung tinh....
- Nha dau tu (néu cb);

-Luu: ..........

B0 truong Bo Xay dung
(Ky tén, dong dau)

IX.  Mau to trinh dé nghi bo nhi¢m

CO QUAN CHU QUAN CONG HOA XA HOI CHU NGHIA VIET NAM

DPON VI ......... ! Doc 1ap - Tw do - Hanh phic
SO: oo , ngay ... thang ... nam ......
TO TRINH

Pé nghi bo nhiém ...2
Kinh gri: ....ooooooiiiiie 3

[. Néu nhu cau b6 nhi€ém; can cir vao quy hoach, ti€u chuan chirc danh 1anh dao dé dé xuat bd
nhiém can bd.

- Lanh dao don vi hién c6 ..... nguoi.

- Tinh hinh va phéan cong nhié¢m vu.

- Nhu cau sép t6i (Iy do can bd nhiém can bo).

- Van ban cho chu truong bd sung ciia cip c6 thim quyén.

. Tom tit két qua thuc hién quy trinh giéi thiéu nhan sy (nguon tai chd, ngudn bén ngoai)

III. Cin cur tiéu chuin chic danh va két qua thuc hién quy trinh nhan su,...' kinh dé
nghi ........ % xem xét, bo nhiém cac ong (ba) co tén sau day giit chirc....:

Ong (0A) ....evveiee sinh ngay

- Tém tit trich ngang (chirc vu, don vi, qué quén, dan tdc, trinh &6 hoc van, 1y luan chinh tri, ngoai
ngi...).

- Tém tat qua trinh cong téc.

- Tom tit nhan xét, uu khuyét diém, mat manh, mat yéu.

- Két qua 1ay phiéu tin nhiém & cac budc.

- Y kién cua cip uy Pang don vi.

- Tap thé lanh dao di biéu quyét dé dé nghi bd nhiém ...... oo, = e %.

- Du kién phén cong phu trach linh vyc cong tac .................. cta don vi (d6i v6i truong hop
b6 nhiém cap pho).
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(C6 ho so kém theo)

Kinh d& nghi cip c6 thAm quyén xem xét quyét dinh./.
Noi nhén: THU TRUONG PON VI
..................... (Ky tén, dong dau)

! Pon vi d& nghij bd nhiém
2 Chirc danh d& nghi bd nhiém

3 Cap co6 tham quyén bo nhiém

X.  MAu to trinh dé nghi sira chira

CONG HOA XA HQI CHU NGHIA VIET NAM

PH(‘)N‘G GD&DPT .......... Poc |ﬁp -Tw do - Hanh Phic
TRUONG ................. OOC
SO: v [oviiiinann
“V/v Xin kinh phi stra chtaphong ... , ngay...thang...nam.... .
hoc”
Kinh gri: UBND huyén ...,

Phong Tai chinh — Ké hoach huyén

Can clr cONg van so: ................. ngay....... thang .....ndm............ ctua chu tich UBND huyén
............... vé Kinh phi mua sam trang thiét bi cho cac truong ndm ..........

NAY UGN ..o 1ap to trinh kinh dé nghi UBND huyén, Phong
Tai chinh — K& hoach huyén xem xét, khao sat thuc té v& co sO vat chét tai truong
................................... , dé gitip d& phan bd kinh phi cho truong dugce sta chira thay thé cira
sO cac phong hoc va diy nha van phong bao gom:
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T2i Tai Liéu, Van Ban, Bidu M3u, Hd So Mi&n Phi

Vay nha truong 1ap to trinh dé nghi UBND huyén, phong Tai chinh — K& hoach huyén xem xét
thyc te, dé gitip do nha truong thuc hién to6t nhiém vy ndm hoc

Nha truong xin tran trong cam on!
Noi nhan

— Nhu kg: (xem xét); HIEU TRUONG
— Luu VT.
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