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Ban dang thiac mac Outlook dang nhap nhu thé nao? Outlook mail ding nhap nhu
nao l1a chuan nhat? Rat don gian! Chi tiét goi y dugc ching t6i chia sé ngay & bai

viét nay. Cuing thir ngay!
Cach dang nhap Outlook trén dién thoai

Ban dang sir dung Microsoft Outlook trong giao tiép cong viéc ndi bd va trao doi
v6i khach hang? Ban dang login vao tai khoan cia minh nhung bi hé théng chin
lai va hién thi 16i khong dang nhap dugc Outlook? Moi ban tham khao cac cach

dang nhap Outlook don gian dudi day.
Budce 1: Cai dat App Outlook trén dién thoai.

Budc dau tién dé dang nhap Outlook, ban can cai dit ing dung Outlook 18n thiét bi

di dong ctia minh.

. Ddi voi iPhone, tai ung dung tai App store.

« Doi vai Android, tai ung dung tai Google Play
Bude 2: Khéi dong Outlook.

Sau khi cai dat Outlook thanh cong, hay khoi dong Outlook trén man hinh.
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Outlook

Buwée 3: Bit dau dang nhap.

Sau khi khéi chay tng dung, giao dién nhu man hinh bén dudi s€ hién thi.

Nhéan Get Started dé bat dau qua trinh dang nhap
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LlaiLieu.com

Outlook

A better way to manage your email.

GET STARTED

Budc 4: Sign in vao dia chi email can két noi.

Sau khi nhin Get Started, giao dién bén dudi s& xuat hién. Nhap dia chi email
duoc lién két véi tai khoan Office 365, sau d¢6 nhan Add Account.
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Add Account

er your work or personal email

g [th

O B e e e

space (@) . return

Buwée 5: Nhap Password.
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IJ Office 365

Enter password

Forgot my password

Sign in with another account

flaiLieu.com

Buwéc 6: Nhap mi 2FA (néu co).

Néu t6 chirc cua ban d3 bat 2FA cho tai khoan Office 365, thi ban s& dugc nhic
x4c minh bang phuong phap 2FA mic dinh ctia minh. Phuong thirc ndy c6 thé 1a
ma tir tin nhan vin ban, cudc goi dién thoai hodc ing dung xac thuc. Sau khi nhap
ma 2FA, nhéan nut Verify.
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Néu t6 chirc ctia ban chua bat 2FA thi ban sé& dang nhap sau khi nhap mat khau cua

minh & budc trén va nhan Sign in.

LlailLieu.com

Enter code

[@ Please type in the code displayed on your
authenticator app from your device

163607

Having trouble? Sign in another way

Buwéc 7: Xac minh cac email dang dong bo hoa.
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= Inbox

Other 4 Filters

Daisy Phillips 10:21 AM
Yoga Workshop

Lydia Bauer
fi) éf Team Pictures
@Katri,

Yesterday
Colin Ballinger Sunday
¥ Re: Upcoming Trip @Hm

( Elvia Atkins
ﬂ Intern Meet & Greet

Focused Inbox

We've put your most important,

actionable emails here.

Completing login...

Nhu vay dang nhap Outlook trén dién thoai khong kho nhu ban nghi. Hy vong véi

thong tin ndy s& giup ban biét cach cai dat Outlook trén dién thoai.
Cach dang nhap Outlook trén web

Chung t6i s& huéng dan chi tiét ban dang nhap mail Outlook trén web. Cu thé nhu

Sau.
Buwéc 1: i dén trang ding nhap Microsoft 365 hoic vao Outlook.com.

Budre 2: Nhap dia chi email va mat khau tai khoan cua ban.
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a" Microsoft
bang nhap

Email, dién thoai hoac Skype

Khdéng c6 tai khoan? Tao tai khoan!

Dang nhap bang khéa bao mat (2)

Tiép theo

Q Tuy chon dang nhap

Buwére 3: Chon Pang nhap.
Cach dang nhdp Outlook mail cong ty

Buwére 1: Chung ta chon vao File > Info > Add new Account.
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@ Inbox - info@salavimi Li)é!ejl:com

Account Information

Open & Export i
|",_§‘\ info@salavietnam.vn
Save As | & vap/smTP
Save Attachments | + Add Account
Print LT‘ Account Settings
.“ﬁ‘ Change settings for this account or set up more connections.
: Agcount Get the Outlook app for iPhone, iPad, Android, or Windows 10 Mobile.
Office Settings ~
Account L
Feedback =1 Mailbox Settings
¢ Manage the size of your mailbox by emptying Deleted Items and archiving.
Options Tools
Exit
a Rules and Alerts
_‘E‘ Use Rules and Alerts to help organize your incoming email messages, and receive
Manage Rules | updates when items are added, changed, or removed.
& Alerts
D;: Slow and Disabled COM Add-ins
Jﬁﬁ' Manage COM add-ins that are affecting your Outlook experience.
Manage COM
Add-ins

Buéc 2: Mot cira sO xuit hién cac ban khong dién ngay thon tin ma chon Manual

setup or additional server types > Next.
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[g}qd,Account

Auto Account Setup
Manual setup of an account or connect to other server types.

() E-mail Account
|
|
Hl Yourhame: |
! Example: Ellen Adams
;: a1l Acldre :
example; ellen@oorkoso.com
~3 ored: !
Retype Password l

Pype the passvadrd vour Intemet service provider has gwen vy,

@ iManual setup or additional server types

< Back ' Next > ][ Cancel }

FPTShop.com.vn

Buwéc 3: Chon POP or IMAP > Next tiép.
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;;Add'_Accoun'z eg o &
——

Choose Service

() Microsoft Exchange Server or compatible service
Connect to an Exchange account to access email, calendars, contacts, tasks, and voice mail

) Qutliook.com or Exchange ActiveSync compatible service
Connect to a service such as Outlook.com to access email, calendars, contacts, and tasks

..........................

Connect to a POP or IMAP email account

< Back | Next = Cancel
—— [cwa [Hets ) [ |

e - - - —d

Budc 4: Cac ban nhip céc thong tin theo profile cua ban:

Your Name: D6 13 tén ma nguoi nhan Mail ban giri s& thay tén cua ban 13 gi. (VD:
MM GROUP)

Email Address: mail cong ty cta ban.
Account Type: Bé 1a POP3 hoic IMAP

Incoming mail server: (thong thuong s€ 1a Mail.tencongty vi du ctia cong ty minh

Ia mail.mmgroup.vn)
Outgoing mail server (MTP): Tuong tu bén trén.

User Name: tén mail cta ban (vi du: info@mmgroup.vn thi User name 1a info)
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Password: 1a Pass cua ban.

“ Change Account

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Name: [ We recommend that you test your account to ensure that

the entries are correct.
Email Address:

Server Information
[ Test Account Settings ...

Account Type: QIMAP

Automatically test account settings when Next is

Incoming mail server: :
9 clicked

Outgoing mail server (SMTP): |
Logon Information

User Name:

j Mail to keep offline: All
Password: |ttt :
Remember password

[]Reguire logon using Secure Password Authentication (SPA)

More Settings ...

< Back [ Next > ][ Cancel ][ Help

)

Budée 5: Ciing trong cira sd ndy chon tiép vao More Settings...nhin hinh trén dé

thay nut va sau khi chon vao giao dién s€ nhu hinh bén dudi.

Trong thé chon tab Advanced va dién cac thong tin Incoming va Outgoing

Server.

Con dong Remove from server after 1a mail sé x6a khoi server trong bao nhiéu
ngay, tiy ban chon vi khi ban di tai mail vé may tinh thi x6a ludn ciing dugc

khong quan trong 1am > Sau d6 nhan OK.
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POP § Internet E-mail Settings | =
[ General | Outgoing Server | Advanced |
U Server Port Numbers Hings
Your N I[ncoming server (POP3): 110 Use Defaults at you test your account to ensure that
Email I This server requires an encrypted connection (SSL) rrect.
Outgoing server (SMTP): 25
Server | .
Use the following type of encrypted connection: |None B sttings ...
Accout R P
In coml Server Timeouts lly test account settings when Next
Short "J Long 1 minute
Qutgay Delivery “pages to:
Logon [ Leave a copy of messages on the server ‘pok Data File
User N 1Remove from server after 14 |5 days utlook Data File
=t e — — |

Passwi- . Remove from server when deleted from ‘Deleted Items’ | Browse
[”] Reg:

]

[ OK ] FCancel ]
<Back | Net> | | cancet |
FPTShop-eommn ;
\ A

Budée 6: Sau d6 cac ban nhan Next va mot bang Send test hién 1én dé kiém tra

xem mail cua ban da c6 thé gui va nhan dugc hay chua.

Outlook thong bao nhu vay tirc 1 trong qua trinh cai dit ban da bi 1.
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Test Account Settings .

Some errors occurred while processing the tests, Review the list of errors { Stop -l

below for more details. If the problem persist after taking the suggested

actions, contact your Internet Service Provider.
I '};;{:; | Errors !__est your account to ensure that

! .Eg ohto incorming mail server (POP3}: Your e-mail server rejected your user name, -
Verify your user name for this account in Account Settings. The server responded:

-ERR Command is not valid in this state. g
| 4 Send test e-mail message: Cannot send the message. Verify the e-mail address in -
your account properties. The server responded: 530 5.7.1 Client was not :
authenticated sccount settings when Next

“—rogon mrormanoT O NEW UUNGBR DAL File

7 Existing Outlook Data File
i | [ Browse |

User Name: thinhtd

Password: AAREARAAY

[V Remember password

Reguire logon using Secure Password Authentication

BEN

[ < Back ][ Next » ][ Cancel ]

FPTShop.com.vn

Outlook thong bao nhu vay tirc 1a ban da cai dat thanh cong.
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p
Change Account

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Infor : Test Account Settings - -

_ : t to ensure that
Congratulations! All tests completed successfully. Click Close to

Email Add continue,

Account Tasks | Errors

Incoming Tasks Status

Outgoing § \/ Log onto incoming mail server (POP3)} Completed
i \/ Send test e-mail message Completed

Password:

Require logon using Secure Password Authentication

<Back |[_Next> | [ cancat |

FPTShop.com.vn

Cach dang nhdp Outlook trén may tinh

Buwdc 1: Nguoi dung tai tng dung Mail and Calendar cho trng dung Windows 10
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Mail and Calendar

Microsoft Corporation = Productivity

<’ Wish list
* % % k% 2,046

Free

LT

flaiLieu.com

/My See System Requirements

Buwéc 2: Tiép dén chung ta mo ung dung Mail sau khi da cai dat xong. Tai giao
dién nguoi dung duogc lya chon loai mail mudn ding nhap vao Gng dung Mail. Ban

nhén chon vao tai khoan Outlook.
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Add an account h_4

Add an account to Mail, Calendar, and People to access your
email, calendar events, and contacts.

EE Qutlook.com

Cutlook.com, Live.com, Hotmail, M5M

E Exchanfle
Exchangl®, Office 305

Google

Yahoo!

iCloud

4 I K @

Other account

POP, IMAP ﬂil.ieu.com

Budre 3: Tiép dén hién thi giao dién dé chung ta dang nhap tai khoan mail Outlook

ca nhan.
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BT Microsoft
Sign in

Email, phone, or Skype

Mo account? Create ong!

Forgot username

Mext

Khi ding nhap thanh cong ban s& nhin thiy tai khoan Outlook ca nhan hién thi nhu
dudi ddy. Nhian Done dé hoan thanh. Nhu vay chung ta d3 dang nhap thanh cong
tai khoan Outlook vao (mg dung Mail rdi. Nhian Done dé tré vé véi giao dién chinh

cua ung dung.
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Add an account ot

All done!

Your account was set up successfully.

ai @outlook.com

flaiLieu.com oy

Giao dién Outlook trén ing dung Mail nhu hinh duéi day.
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Inbox - Outlook 2 - O X

= Search B B U=
+ New mail Focused Other Al vV

Qutlook.com Team

Accounts Please sign in to your Outlook.com acc 9:19 AM
Hello Quantri Mang, To continue sendi
Outlook 2
@outlook.com
Outlook Team
Welcome to your new Outlook.com act 9:07 AM
Folders Hi Quantrimang, Welcome to your new

Inbox

Get premium Outlook features

= m e v 4 LlailLieu.com

Nhu vay chung t6i 3 hudng dan cho ban cac cach ding nhap Outlook. Hy vong
nhimg thong tin ching t6i tong hop di gitp ich cho ban. Tréan trong!
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