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Noi dung bai viet

Hoat dong trang 61. 62, 63 SGK Tin hoc 1&p 6 - Cédnh Diéu
Luyén tap trang 63 SGK Tin hoc 6 - Canh Diéu

Van dung trang 63 SGK Tin hoc 1&p 6 - Sdch Canh Diéu
CAu hoi tr kiém tra trang 63 SGK Tin hoc 16p 6 - Canh Diéu
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Hoat dong trang 61, 62, 63 SGK Tin hoc lop 6 - Canh Diéu
Hoat dong 1 trang 61:
Em hay kham pha céc 1énh dinh dang doan cho trong Hinh 2 d€ thue hién can bién va

chon d6 dan dong cho cdc doan cda vin ban "Binh dang gi¢i" & trén.

Cac lénh tang va
giam d¢ thut vaocua —
doan so vai lé trai

Cac lénhchon Paragraph 51— Lénh tang, giam
kiéu can bién d6 dan dong

Hinh 2. Cong cu dinh dang doan trong nhom Paragraph cua dai lénh Home
Loi giai chi tiét
Hoc sinh thye hanh trén 1op:
- Bude 1: Chon vin ban (bdi den) doan/vin bdn mudn céin chinh.

- Budece 2:

+ Nhdy chu6t chon can trai , can phai ,cdn gitra hodc can hai

bén

+ Chon 1€nh dan dong:
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Hoat dong 2 trang 62:

Em hay tim hi€u céng cu dinh dang trang trong Hinh 4. Sau d6 hoan thién cac budc
ciin Té nhanh bing cdch chon 1énh thich ho'p cho céc & ? sau day:

1. bat con trd chudt vao vi tri ba't ki trong van ban.
2. Nhdy chudt vao dai 1énh ?.

3. Trong nhém Iénh ?, nhdy chudt vao 1énh cin ¢ (1&nh: ?) va chon mdt mau Ié phu
hop.

Loi giai chi tiét

Céc budc cin € nhanh:

1) bat con tré chudt vao vi tri ba't ki trong van ban.
2) Nhay chudt vao dai 1énh Page Layout.

3) Trong nhém 1€nh Page Setup nhdy chudt vao 1énh can I€ (1Iénh Margins) va chon
mot miu e phu hop.

Hoat dong 3 trang 63:

Em hay néu cdc budc thye hién can € trang va in ra 5 ban bai viét vé "Binh dging
gi¢i" & Hinh 1. Trang dwoc cidn € vai cac T€ trén 1a 2,54 cm, con céc T€ tréi va phai la
2cm. GidYy in ra ¢6 kho A4 va dwore in doc.

Loi giai chi tiét

- Bwdre 1: Boi den vin ban => Chon Page Layout/Layout => Orientation (I1énh chon
huwdng gidy ) => Portrait (doc).
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- Budore 2: Trong thé Page Layout/Layout, chon Margins => Custom Margins.
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File Home Insert Draw Design Layout
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Custom Margins...

=> HOp thoai Page Setup hién ra, chon Margins.
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Margins Paper Layout

Marging
Top: 254 m v Eottom: 2%4cm v
Left: 2¢m = Right: 2m v
Gutter: 0cm v Gytter position: Left v
Orientation
Portrait  Landicape
Pages
MuRiple pages: Normal v)
Preview
Apply to:  Whole document v
s et coce

Trong do:

+ Top (Té trén) va Bottom (I€ dwdi): dién sd 2,54 cm.
+ Right (T€ phai) va Left (T€ trdi): di€n s& 2 cm.

=> Sau khi dién xong bam OK.

- Budore 3: Boi den vin ban => vao File, chon Print => hién hdp nhw hinh dwdi. o
phéan Copies, dién sd 5 cho viéc in 5 van ban => Ba'm Print d€'in.
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Luyén tdp trang 63 SGK Tin hoc 6 - Canh Diéu

1) Dinh dang van bén 1a 1am gi?

2) Vi sao ta can dinh dang van ban?

Loi giai chi tiét

1) Binh dang van ban 1a dinh dang bao gom dinh dang ki ty va dinh dang doan.

2) binh dang doan vian ban s€ lam cho véan ban dwgce trinh bay dep hon vi cdc dong va
cac doan duoc dan cach phu hop, van ban dwgc dat bién déu hai bén cling dep hon.

Van dung trang 63 SGK Tin hoc lop 6 - Sach Canh Diéu

Né&u mudn trinh bay doan vin ban sau day dep hon va sau d6 thwe hién in, ta ¢6 the
lam nhw thé nao?

COVID-19

Ngay 11/2/2020 T6 chirc Y t¢ thé gigi (WHO) di ra thong bao tén goi
chinh thirc cua bénh viém phoi do virus corona gay ra la COVID-19.
Viée dat tén nhu vay la can thiét dé phan biét dich bénh nay va tranh
nham 1an vdi céac chung corona khac da dugc phat hién hoac sé phat hi¢én
trong tuong lai.

Tiép theo ngay 11/3/2020 WHO tuyén bo chinh thire goi “COVID-19” la
mét “Pai dich toan cau”.

L giai chi tiet

- Bude 1: Boi den van ban => Vao Paragraph => Thyc hién cic budrc tang giam do
dan dong, cén bién, 1énh ting va gidm dd thut vao cia doan so voi T€ trdi phai.

- Bude 2: File => chon Print => Chon 6 Copies sau d6 bAm s6 lwgng céan in doan vin
vao 6 Copies => bam Print.

Cau hoi tw kiem tra trang 63 SGK Tin hoc lop 6 - Canh Diéu
Trong cdc cau sau day, cau nao ding?

1. bBinh dang van ban g6m dinh dang ki tw, dinh dang doan va dinh dang trang.
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2. binh dang trang chinh 1a cén € trang.

3. D0 1éch cua doan van ban so v&i € trai chinh 1a € trdi cda trang.

4. Pinh dang ki ty va dinh dang doan c6 cic buwdc thwe hién twong ty nhau.
Loi giai chi tiét

Cau dung la:

2. binh dang trang chinh 1a can € trang.

3. D0 1éch cua doan van ban so v&i € trai chinh 1a € tréi cha trang.
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