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D€ tao bi¢u miu ta chon déi twong nao trén bang chon déi twong?
A. Queries
B. Forms
C. Tables
D. Reports
Ly thuyét v'é bi¢u miu
C6 hai céch tao bi€u mau maoi
+ Cach 1: Nhay dip vao Create form by Design view d€ ty thi€t k&
+ Cach 2: Nhay dip vao Create form by using wizard d€ dung thuat si
o Ciing c6 th€ két horp ca hai cach v&i nhau, dwdi diy ta lam nhw sau:

+ 1. Nhdy vao Form Wizard;

D D ’1 B = [& Form Wizard
N N NS = (S=
Cer ‘ e ' Navigation ~
Table Table SharePoint Query Query Form Form Blank

Design Lists~  Wizard Design Design Form = More Forms -

Tables Queries Forms

- 2. Trong hdp Form Wizard:
+ Chon béang (hodc miu hdi) ttr 6 Tables/Queries;
+ Chon céc treong dwa vao mau hoi tir 6 Available Fiels;

+ Nhdy Next d€ tié€p tuc.
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Which fields do you want in your query?

You can choose from more than one table or query.

Tables/Queries

Table: Test v

Available Fields: Selected Felds:
EN—

HoDem e

Ten >>

GT

NgSinh

DoanVien

DiaChi

To v

T e

Cancel Next > Finish

- 3. Trong céc budrc ti€p theo, chon bd cuc l;)ié’u mau (hinh 3), ché’ing han dang Cot
(Columnar) r'6i chon ki€u cho bi€u mau, chang han ki€u Chuan (Standard)
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What layout would you like for your form?
]
‘ O Columnar
‘ (@) Tabular
O Datasheet
| O dstied
‘ Cancel < Back Next > Finish
1

- 4. Gd tén m&i cho bi€u miu
+ Chon tén tiéu dé Form, chon:
+ Open the Form to view or enter information: Xem hay nhip thong tin
+ Modify the form's design: Stra doi thi€t k&

+ Chon Finish d&€ hoan thanh. Ta da c¢6 bi€u mau dang cot c6 dang nhuw hinh 6
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+ Ta chuyén sang ch& @6 thiét k& d€ thay doi hinh thirc bi€u mau.
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+ Tai day ta c6 th€ thwe hién:

+ Thay doi ndi dung céac tiéu de;
+ St dung phong chir ti€ng Viét;
+ Thay d6i kich thwdc treong

+ Di chuyén vi tri cac treong

+ Sau khi thay ddi Ivu bi€u mau.
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