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Moi cac ban cung tham khao huéng dan gidi bai tap SGK Tin hoc Bai tap va thue
hanh 6: Lam quen voi word 16p 10 dugc chung t61 chon loc va gidi thiéu ngay
dudi ddy nham giup cac em hoc sinh tiép thu kién thtc va cung cb bai hoc cia
minh trong qua trinh hoc tdp mén Tin hoc.

Soan SGK Tin Hoc Iop 10 Bai tap va thuc hanh 6
1. Muc dich, yéu ciu
- Khoi dong va két thac word
- Tim hiéu c4c thanh phan trén man hinh 1am viéc ctia Word.
- Budc dau tao 1 vin ban tiéng viét don gian
2. Noi dung
a. Khoi dong Word va tim hiéu cdc thanh phan trén man hinh cia Word
al) Khoi dong Word.

a2) Phan biét thanh tiéu dé, thanh bang chon, thanh trang thai, cac thanh cong cu
trén man hinh.

a3) Tim hiéu cac cach thuc hién 1énh trong Word.

a4) Tim hiéu mot s chtc ning trong cac bang chon: M, dong, luu tép, hién thi
thudc do, hién thi cac thanh cong cu (chuan, dinh dang, vé& hinh).

ab) Tim hiéu céc nat 1énh trén mot s6 thanh cong cu.

a6) Thuc hanh vé&i thanh cudn doc va thanh cudn ngang dé di chuyén dén cac phan
khéac nhau cua van ban.

Goi y:
al) khoi dong word theo 2 cach:
- Céch 1: nhay dap 1én biéu twong trén man hinh may tinh
- Cach 2: chon Start — chon All Programs — chon Microsoft Word.

a2) phan biét
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- Thanh tiéu dé: chtra tén teép;
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- Thanh bang chon: Noi chira cac bang chon nhu File; Edit; Insert;...

- Thanh cong cu: noi chira cac nat 1énh.

- Thanh trang théi: noi cho chung ta biét duoc chiing ta dang ¢ trang vin ban sb

may; van ban c6 bao nhiéu trang; & ché do go nao;...
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a3) Cac cach thyc hién 1énh

hinh 74. man hinh lam viéc Word

- sir dung Iénh trong céc bang chon

- str dung cac biéu twong (nit 1énh) tuong tng trén cac thanh cong cu

- Str dung cac t6 hop phim tt.

A4 + A5) mot s6 chic nang trong bang chon va thanh cong cu
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hinh 75. chi¥c nang trong thanh bang chon

- Open: Chirc ning dé mé mot tép da co trong dia..
- Exit: Chuc nang dong trong bang chon dung dé dong tép dang mo.
- Save/ Save As: Chure nang luu té€p van ban 1én dia.

- Chirc nang hién thi thudc do trong bang chon: Cho ta thiy kich thudc hién thi
trén mot trang man hinh.

Iﬂi = RN A T 10_Sen.do<x - Microsofl
“ _____ et Pagtlmpoel  References  Waingl  Review  View
1 & Times Hew Roma = 14 = A o | Aa- | ® o% A] [EEl-1= -2 g g W 8T
r"j'” B I U - oaks x x - - A-AG EEIANE (= B5-1L-

F Farmat Painter

hinh 76. chifc nang trén thanh céng cu

- Cong cy dinh dang dinh dang chir: dang chi, kiéu chit, ¢& chit, in dam, in
nghiéng, in gach chan,...

- Cong cu vé&: tao cac hinh v€, chon cac do1 tuong vé, quay céac hinh, tao chit
nghé thuat, cac ché do mau...

b. Sogn mot van ban don gian

Bai nay duoc thuc hién khi trén may tinh da co trinh go chir Viét voi chire nang go
tiéng Viét dugc bat va phong chir tuong tmg véi b ma chon trong trinh go chir
Viét.
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b1) Nhip doan vin sau (khong can stra 16i) (khong gd cac sb chi thu ty chi cac
doan):

Cong hoa xa hoi chu nghia Viét nam
Poc lap -Tw do - Hanh phuc
Pon xin nhap hoc

Kinh giri: Ong Hiéu trudong truong THPT Hiru Nghi
To6i tén la Nguyén Vian Hung, c6 con la Nguyéq Van Diing nguyén la hoc sinh
truong THPT Doan Két. Chau Dung vura qua da ket thuc hoc ki I vo1 hanh kiém tot
va dugc x€p loai hoc tap loai kha.
T6i 1am don nay kinh xin Ong Hiéu trudng cho phép con toi dugc tié:p tuc vao hoc
16p 10 tai truong THPT Hiru Nghi do gia dinh t61i m&i chuyén vé dia ban gan
truong.
Xin trdan trong cam on.
Dinh kém
1 gidy khai sinh - 1 hoc ba
TP H6 Chi Minh, ngay thang nam
Kinh don
(Ki tén)
Nguyén Vin Hung

b2) Luu van ban vai tén Don xin hoc.

b3) Hay sira cac 15i chinh ta (néu c6) trong bai.

b4) Thir gd v&i ca hai ché do: ché do chén va ché do de.

b5) Tap di chuyén, x6a, sao chép ph?m van ban, dung ca ba cach: 1¢énh trong bang
chon, nuat 1€nh trén thanh cong cu va td6 hgp phim tat.

b6) Luu van ban da sua.
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b7) Két thuic Word.
c. Bai thwe hanh g6 tiéng Viét
H6 Hoan Kiém

Xua kia, ho ¢6 tén 1a Luc Thuy vi nuéc hd xanh sudt bon mua. Thé ky 15 hd duoc
d6i tén thanh hd Hoan Kiém (con goi 12 hd Guwom), gan lién véi truyén thuyét tra
guom than cho Rua Vang, ghi lai thing loi cua cudc chién ddu 10 nim cta nhén
dan Viét Nam chdng lai giic Minh duéi sy 1anh dao cua Lé Loi. Truyén thuyét ké
rang Rua vang da cho Lé Loi muon kiém than dé chong gidc, sau chién thing ong
1én 1am vua (vua Lé Thai T6) va tra lai Rua vang kiém than ¢ hd Guom.

(Theo Tir dién Bdch khoa Viét Nam)

CLICK NGAY vao TAI VE dudi day dé download giai bai tap Tin hoc Bai tip
va thye hanh 6: Lam quen véi word SGK 16p 10 hay nhat file word, pdf hoan
toan mién phi.

Trang cha: https://tailieu.com/ | Email: info@tailieu.com | https://www.facebook.com/KhoDeThiTaiLieuCom



https://tailieu.com/
https://www.facebook.com/KhoDeThiTaiLieuCom

