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Moi cac ban cung tham khao huong dan giai bai tip SGK Tin hoc Bai tip va thuc
hanh 8: Sir dung mdt so cong cu tro glup soan thao 16p 10 duoc chung toi chon
loc va gioi thiu ngay dudi day nham gitp cac em hoc sinh tiép thu kién thic va
cung c6 bai hoc cia minh trong qué trinh hoc tdp mén Tin hoc.

Soan SGK Tin Hoc Iop 10 Bai tdp va thuc hanh 8

1. Muc dich, yéu ciu
- Binh dang kiéu danh sach liét ké dang ki hi€u va dang danh s6 thtr tu.
- Panh sd trang va in vin ban.

- S dung mot s6 cong cu trg giup soan thao cua Word dé nang cao hi¢u qua khi
soan thao van ban.

2. N¢i dung
a) Hay gé va trinh bay theo mdu sau
Hoc sinh: Hoang Kim Lién, 16p 10A1, truong THPT Hoang Di¢u
« Xép loai hanh kiém:...Tét....
. Xép loai hoc luc:...Gioi.....
« S6 ngay nghi c6 phép:..2.. Khong phép:....0...
* Pugc khen thudng: Hoc sinh gioi hoc ki 1

b) Trong Pon xin nhdp hoc & cdc bai thwe hanh trude, hay yéu cau Word thay cdc
tén riéng bang cac tén riéng khdc do em tw nghi ra.

c) Gia sw co mot van ban (twong doi dai) do mot nguoi khong co kinh nghiém soan
ra, trong do co nhiéu loi nhu:

- Luon c6 mot dau cach trudc dau cham.
- Sau dau phay bao gio cling viét lién.
Hay dung chirc ning Tim kiém va Thay thé dé sira ty dong céc 16i trén.

d) Hay sir dung chirc ning g tit dé tao cac tir gb tat sau:
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ot it

fht fhanh tinh

Itd Trai Dat

e) Hay sir dung cdc tir g6 tdt trén dé g6 nhanh doan vin dwéi déy va trinh bay theo
¥y cua em.

C6 hay khong su sdng trén cac hanh tinh khac?

Y tudng vé viéc tim kiém sy sdng trén cac hanh tinh khac da c6 tir rat lau. Ngay
nay, cac nha khoa hoc trén thé gi¢i déu dan gti nhimg thong bao vo tuyén 1én vii
tru. Ho mudn cho vii tru biét rr?lng co su séng trén Trai Dat. Co ai nhan duge nhirng
thong tin d6 khong? Thuc su ching ta ciing khong biét diéu nay. Cung luc do, cac
nha khoa hoc ciing “nghe” nhiing tin hiéu vo tuyén di t6i Trai Dat va hi vong tim
duge dau hiéu cta nén vin minh trén cac hanh tinh khac.

Cac nha khoa hoc ciing hi vong ¢ thé biét dugc diéu gi do tir cac con tau vil tru.
Vao thoi diém nay, cac con tau vii tru dang chu du trong khong gian va gui cac anh
ching chup dugc vé Trai Dat. Co thé ching ta s€ tim hiéu dugc nhiéu di€u tur cac
anh nay.

Goi y:

a) Pé dinh dang kiéu danh sach dang ki hiéu:

- Sir dung cac nut 1énh Bullets *=! trén thanh cong cu dinh dang.
b) Sir dung cong cu tim kiém va thay thé
- B1: nhan t6 hop phim Ctrl + H hoic hon Edit — Replace

- B2: GO cum tr cﬁn, tim kiém vao 6 Find What va g& cum tir thay thé vao
0 Replace with (Thay thé bang);

- B3: Nhay chudt vao nat Find next dé dén cum tir can tim tiép theo (néu co);
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- B4: Nhay chudt vao nat Replace néu mubn thay thé timg cum tir tim thay (va
nhay vao nut Replace All néu muodn thay thé tu dong tat ca cac cum tur tim thay)
bang cum tir thay thé;

- B5: Nhay chudt vao nut Cancel dé dong hop thoai, két thuc viéc tim va thay
thé.

c) Lam twong tw nhu cdu b, trong do:
- Thay ki tu ”."( [d4u cach][d4u chdm]) bang dau chdm ".”
- Thay ki ti ",” (dau phay) bang dau ", "( [ddu phay][dau cach])
d) Sir dung chirc ndng go tdt:
- B1: thuc hién 1énh Tools — AutoCorrect d¢ m& hop thoai AutoCorrect.
- B2: Chon 6 Replace text as you type (thay thé trong khi gd);

- B3: G& cac tir viét tat: vt, ht, td vao cot va cac cum tir ddy du twong tmg: vil tru,
hanh tinh, Trai Pat vao 6 With.

- B4: Nhép chudt vao nat Add sau mdi 1an nhap tu viét tit, cum tir dﬁy du dé
thém vao danh sach tu dong sura.

e) Cdch déanh sé trang:
- B1: Chon Insert — Page Numbers...

- B2: Trong hop Position ctia hop thoai Page Numbers (hinh 3), chon vi tri cia sO
trang: & dau trang (Header) hoac & cudi trang (Footer);

- B3: Trong hop Alignment, chon cach cin 18 cho s6 trang: cin trai (Left), o giita
(Center) hodc can phai (Right);

- B4: Chon (hodic bo chon) Show number on first page dé hién thi (hodic khong
hién thi) so trang ¢ trang dau tién.

CLICK NGAY vao TAI VE dudi day dé download giai bai tip Tin hoc Bai tip

va thuc hanh 8: Str dung m(f)tNS(“S cong cu trg giup soan thio SGK 16p 10 hay
nhat file word, pdf hoan toan mién phi.
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