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Moi cac ban cung tham khao huéng dan gidi bai tap SGK Tin hoc Bai tap va thue
hanh 5: Thao tac voi té€p va thu muc l6p 10 duoc chung toi chon loc va gioi
thiéu ngay dudi day nham giap cac em hoc sinh tiép thu kién thirc va cing co bai
hoc cua minh trong qua trinh hoc tap mon Tin hoc.
Soan SGK Tin Hoc Iop 10 Bai tdp va thuc hanh 5
1. Muc dich, yéu ciu

- Lam quen v&i hé thong quén 1i tép trong Windows 2000, Windows XP,..

- Thuc hién 1 s6 thao tac voi tép va thu muyc.

- Khoi dong dugc 1 s6 chuong trinh di cai dit trong hé thong.
2. N¢i dung
a) xem noi dung dia/ thu muc

- Pé xem nodi dung mdt dia/thu muc ta kich hoat biéu tuong dia hay thu muc do.

- Kich hoat biéu twong My Computer dé xem danh sach cac biéu tuong dia.
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hinh 45. mét sé biéu tirgng dia va the muc

* Xem ndi dung dia: kich hoat biéu tuong dia C, khi do ctra s6 ndi dung thu muc
goc cua dia C dugc md ra.
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hinh 46. néi dung thw muc géc dia C

* Xem ndi dung thu myc: Nhay dap chudt tai biéu tuong hodc tén cia thu muc
tuong ung.

b) tao thuw muc moi, doi tén tép/ thu muc
bl) Tao thw muc moi

- B1: M¢ cira s thu muc s& chta thu muc d6 (thao tac "Xem ndi dung thu
muc”).

- B2: Nhay phai chudt tai ving tréng chon New—Folder (hinh 47) hodc vao
1énh File—New—Folder (hinh 48);

- B3: G tén thu muc can tao roi nhan Enter.
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hinh 47. Tao mdi thee muc
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hinh 48. Tao méi thw muc
b2) Déi tén tép/thir muc
Thuc hién theo cac budc:

- Bude 1. Nhay chudt phai vao tén tap tin/ thu muc can ddi tén, chon Rename
(hinh 49);

- Bwéc 2. G3 tén mdi rdi nhan Enter hodic nhay chudt vao biéu tuong.
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hinh 49. Déi tén tép/ the muc
Chay:

- Néu chi can stra tén thi ¢ budc thir ba dung thém cac phim miii tén dé di chuyén
va cac phim xo6a d¢ sua.

- C6 thé thuc hién céc cong viéc trén béng cach vao bang chon File—New dé tao
thu muc méi hay Rename dé doi tén tép/thu muc.

¢) sao chép, di chuyén, xéa tép/ thu muc

Pé thuc hién céc thao tac quan 1i tép nhu sao chép, di chuyén hay xoa, trudc hét ta
phai chon tép/thu muc theo cac cach sau:

- Chon mét d6i tuong: Nhay chudt vao biéu tuong tuong Gng.

- Chon nhiéu dbi tugng: kéo tha chudt 1én nhing dbi twong can chon hodc nhan
giit phim Ctrl va nhay chudt 1én timg ddi tuong can chon

C1) Sao chép tép/thu muc
- B1: Chon tép/thu muc can sao chép;

- B2: Trong bang chon Edit, chon muc Copy (hinh 50);
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- B3: Nhay chuot chon thu muc s€ chtra tép/ thu muc méi sao chép;

- B4: Trong bang chon Edit, chon muc Paste.

hinh 50. Sao chép tép

c2) Xoa tép/thuw muc
- B1: Chon tép/thu muc can x6a;
- B2: Nhén phim Delete hoic nhan t6 hop phim Shift+Delete.
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hinh 51. xéa tép/ thw muc
Chuy:
- Néu chi nhan phim Delete, tép/thu muc dang chon dugc dua vao Recycle Bin

(Thung réac), chi khi nao ta x6a no trong Recycle Bin hodc Recycle Bin diy thi
tép/thu muc maéi bi x6a thuce su.

Trang cha: https://tailieu.com/ | Email: info@tailieu.com | https://www.facebook.com/KhoDeThiTaiLieuCom



https://tailieu.com/
https://www.facebook.com/KhoDeThiTaiLieuCom

[ ] [ 4
Ea [ Lleu'com Thur vién tai li¢u hoc tip, tham khio online 16n nhat

- Khi dung t6 hop phim Shift+Delete dé x6a thi tép/thu muc dang chon bi xo04
thuc su.

C3) Di chuyén tép/thu muc
- B1: Chon tép/thu muc can di chuyén;
- B2: Trong bang chon Edit, chon muc Cut;
- B3: Nhay chudt chon thu muc méi s€ chira té€p/ thu muc mai di chuyén toi;
- B4: Trong bang chon Edit, chon muc Paste.
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hinh 52. di chuyén the muc
C4) Tim kiém tép/ thir muc
- B1: kich hoat biéu trong My Computer
- B2: Nhay chuot chon Search, dé mé hop thoai tim kiém;
- B3: Trong hop thoai, chon All files and folders;

- B4: Nhép tén tép/thu muc can tim vao 6 All or part of the file name. Tén tép co
the str dung cac ki tu dai dién nhu * va ?;

- B5: Chon nut Search dé tim, két qua s& hién ¢ 6 bén phai ctra s6.
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All Programs D

hinh 53. tim kiém thw muc/ tép

Chuy:

* Muc Look in trong hdp thoai tim kiém chi ra pham vi tim kiém tép/thu muc.

« Ki tyr ? trong tén tép/thu muc duoc hiéu 13 mot ki ty bat ki.

« Ki ty * trong tén tép/thu muc duoc hiéu 14 mot hodc nhiéu ki tu bat ki.

d) xem noi dung tép va khoi dong chuwong trinh

d1l) Xem noi dung tép

- Windows thuong gén san cac phﬁn mém XU li voi tung loai té€p, vi du nhu ‘gép co
phan mo rong .DOC la tép tai liéq cua phén mém Microsoft Word, t€p c6 phan mo
rong .XLS la tép bang tinh cua phan mém Microsoft Excel,...

- Pé xem ndi dung nhiing tép nay chi cin nhay dup chudt vao tén hay biéu tuwong
cua tep.

Cha y: Néu loai tép nao d6 khong dugc gan san phan mém xir li thi hé thong s&
dua ra danh muc cac phan mém d¢ ta tu chon.

D2) Chay chuong trinh

- Néu chuong trinh d& c6 biéu twong trén man hinh nén thi chi can nhay dap chudt
vao bi€u tugng tuong tng.

- Néu chuong trinh khong c6 biéu tuong trén man hinh thi phai thuc hién theo cac
budc sau:

+ B1: Nhay chudt vao nuat Start (& goc trai bén dudi man hinh);
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+ B2: Nhay chudt vao muc Programs (hodc All Programs) dé mé bang chon
chuong trinh;

+ B3: Nhay chudt vao muc hoac tén chuong trinh ¢ bang chon chuong trinh.
- C6 mot s6 chuong trinh phuc vu hé théng nhu Disk Cleanup (Don dep dia),

System Restore (Khoéi phuc hé théng),... (hinh 8) duoc cai dat trong muc
Accessories \(\rightarrow\) System Tools.
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hinh 54. chon chwong trinh tie bing chon Start

e) tong hop

el) Hay néu cach tao thu muc médi voi tén 1a BAITAP trong thu muc My
Documents.

e2) ¢ nhitng cach nao dé sao chép 1 tép tir dia ndy sang dia khac trong windows.
e3) c6 nhimng cach nao dé xoa 1 tép trong windows?

E4) vao thu muc géc cua dia C va tao 1 thu muc mai co tén la tén ctia em.

E5) tim trong 6 dia C mot tép c¢6 phan mo rong 13 .DOC va xem ndi dung tép d6
E6) Xem ndi dung dia mém A hoic thiét bi nhé Flash.

E7) sao chép tat ca cac tép tir dia A hodc 1 thu muyc tiy chon trén thiét bi nh
Flash vao thu muc moi tao & cau e4 trén dia C.
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ES8) ddi tén thu muc méi tao & cAu e7 thanh tén truong hodc tinh/ thanh phé noi
em dang song va hoc tap

E9) xem lai ndi dung cta thu muc trén:
- hién thij céc tép theo thtr tu ABC cua tén t&p
- hién thij céac tép theo trinh tu ngay thang tao 1ap hodac cap nhat
- hién thi céac teép theo loai tép
E10) x6a thu muc tao ¢ phan trén
E11) khoi dong chuong trinh Disk Cleanup c6 trong hé théng
E12) hay xem ndi dung Recycle Bin va x6a tat ca cac tép trong do.
Goi y:
E1) cac budc:
- B1: chon My computer
- B2: vao thu muc My Documents
- B3: click chudt phai — chon New — chon Folder
- B4: dat tén thu muc la BAITAP
E2) cac budc thuc hién
- B1: Chon tép/thu muc cin sao chép;
- B2: Trong bang chon Edit, chon muc Copy
- B3: Nhay chuot chon thu muc s€ chura tép/ thu muc méi sao chép;
- B4: Trong bang chon Edit, chon muc Paste.
E3) c6 2 cach
- Céch 1: chon tép va 4n nut Delete trén ban phim

- Céch 2: chon tép — click chuét phai — chon Delete/ Shift + Delete

Trang cha: https://tailieu.com/ | Email: info@tailieu.com | https://www.facebook.com/KhoDeThiTaiLieuCom



https://tailieu.com/
https://www.facebook.com/KhoDeThiTaiLieuCom

[ ] [ 4
Ea [ Lleu'com Thur vién tai li¢u hoc tip, tham khio online 16n nhat

E4) khong thé tao duoc vi tén d6 khong théa mén cac quy dinh dit tén cua hé diéu
hanh.

CLICK NGAY vao TAI VE duéi ddy dé download giai bai tap Tin hoc Bai tap
va thye hanh S: Thao tac véi tép va thu muc SGK 16p 10 hay nhat file word, pdf
hoan toan mién phi.
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