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Chuing tdi xin gidi thiéu dén ban doc bai soan vin ban tuong trinh 16p 8 SGK nham hé thdng lai
toan bo kién thirc co ban cua bai hoc gitp cac em nhan biét duoc thé ndo 1a mot vin ban tuong

trinh. Kinh moi cac ban cung don xem.

Hwéng din soan vin 8 vin ban twong trinh: Pic diém & Céach lam

I. Piic diém cia vin ban twong trinh

1. Trong cAc vin ban trén, ngudi Viét twong trinh 1a hoc sinh.

+ Vin ban 1: viét nham tuong trinh viéc nop bai cham xin nép bai mudn.

+ Vin ban 2: viét nham tudng trinh viéc nham lan xe dap mong nha trudng tim gidp chiéc xe

cua minh.
2. Noi dung va thé thirc ban tuong trinh.
- Véan ban 1:
+ Trinh bay sy viéc lién quan dén ban than (phai cham soc bd bi dm nén xin nop bai tré).
+ Trinh bay theo hinh thirc van ban hanh chinh.
- Van ban 2:
+ Trinh bay sy viéc xay ra lién quan dén viéc bi ldy nham xe.
+ Trinh bay theo hinh thic van ban hanh chinh.
3. Ngudi viét vin ban tudng trinh can phai c6 thai d6 thanh thyc, nghiém tdc, khéch quan.
4. Mot sb truong hop can viét ban tudng trinh trong hoc tap va sinh hoat & truong:
- Tuong trinh khi bi mét tién trong 16p.
- Tuong trinh vé viéc gay su danh nhau véi ban.
- Tuong trinh vé viéc bo gio hoc.
II. Cach lam vian ban twong trinh
1. Nhitng tinh huéng can viét van ban tuong trinh.

Cac tinh hudng can phai viét ban tuong trinh:
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a, Lop em tu y t6 chirc di tham quan ma khong xin phép thay ¢6 cha nhiém.

- L6p truong 1a ngudi viét va giri ¢d gido chu nhiém va thay Hiéu truong ciing Ban giam hiéu

truong.

b, Em lam hong dung cu thi nghiém trong gio thuc hanh.

- Hoc sinh 1a ngudi viét va gui thay/ ¢ gido phu trach gio hoc thi nghiém.
2. Céach lam van ban tuong trinh

a, Thé thic m& dau vin ban tudng trinh (quéc hiéu, tiéu ngir, dia diém, thoi gian, tén vin ban,

nguoi nhan, ...)

b, Noi dung tuong trinh (thoi gian, dia diém, dién bién sy viéc, nguyén nhan, hau qua, ai chiu

trach nhiém, thiét hai, ...)

¢, Thé thuc két thuc van ban tuong trinh (thoi gian, dia diém, dién bién sy viéc, nguyén nhan,

hau qua, ai chiu trach nhiém, thiét hai, ...)

Trén day 1a toan bd phan huéng dan soan ngit vin 8 vin ban tudng trinh mong rang cé thé phuc

vu thay ¢d va cac em hoc sinh c6 mét bai on tap tiéng viét mot cach day du va chinh xac nhat.
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